
HOW TO CREATE A FEP EVENT 
 

 

1.  Once a FEP Enrollment Record is created, user lands on the FEP Enrollment Details page.  From here, select 

the drop down menu next to FEP Events and click “New” 
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2.   Fill in as appropriate 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



Continue: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Continuing filling in as appropriate and click “Save”: 

 

 

 
 

 

3.  FEP Event created. 

 

 

 

 

 



HOW TO EDIT A FEP EVENT 

 
1.  From the FEP Event Details page, click on “Edit” 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2.  Edit as appropriate and click “Save”: 

 

 
 

 

3.  Update FEP Event saved. 

 

 


